
How-to

resources





Home 
Default page 

Contacts 
List of UM Contacts 

Room Controls 
Advanced AV controls for 
powering on and off 
system, unmuting and 
muting mics and camera 
tracking features. Some 
rooms have an additional 
touch panel available for 
these controls. 

New Meeting  

Join 

Share Screen 

Room AV system 
and display’s will 
power “on” after 
selecting “New 
Meeting”,  “Join” or 
“Share Screen”.TIPS: For course recordings. Select “Join” and enter the 

meeting id number for the reoccurring class.  

Select to Start

Zoom Room - Home



Zoom Room - Meeting Controls
Share content from 
the room computer 
or laptop connection

Start/stop the 
room video

Mute/unmute all 
room 
microphones

Lock meeting, 
enable waiting 
room 
unlock remote 
screen share  

End or leave the 
meeting. Turn off 
displays. 

Start recording 
to cloud.  Enter 
your 
@umsystem.edu 
email address.

Breakout Rooms 
Chat

View 
participants and 
manage 

Cameras will 
automatically 
pan, tilt, zoom. 

Use switch 
camera to 
select 
Audience 
camera or Doc 
camera. 

Change video display 
layout:  
Speaker View:  
displays active speaker 
Thumbnail View*:  
speaker view with a scaled 
down version of the Gallery 
view 
Gallery View shows all 
attendees in grid

Room Controls: 
Blanks screen, 
Camera presets, etc



1.

2.

Sharing wired presentation sources  

(Room computer and wired laptop)

1. Tap the Share Screen icon. 

2. Select “Desktop” to display    
room computer or connected 
laptop. (Laptop connection 
will auto switch if used.)  

3.

Zoom Room - Share Screen

1.

2.

3.

Join a meeting 

Zoom Room - Join

1. Tap the Join icon. 

2. Enter Meeting ID the on the 
keypad (lower right) 

3. Tap Join to start the meeting 



After tapping Manage Participants in the 
meeting controls:  

Tap the participant’s name to ask them to 
start their video or stop their video, pin or 
spotlight their video, allow them to record, 
make them the host, or remove them from 
the meeting  

Mute All participants, Unmute All 
participants, or tap More to Lock the 
Meeting, or choose to Mute Participants on 
Entry  

1.

Zoom meeting management 

Zoom Room - Manage Participants as Host

Open Zoom Meeting software on laptop 

Select the “Share Screen” option to share 
on the room display.  

Sharing content from laptop 

1.

1.

Zoom Room - Wireless Sharing 



Most control functions are automatic which 
provides a simplified user experience.  

When additional room controls are needed 
they will be found on the Zoom controller 
“Room controls” page.  

Advanced room controls

Zoom Room - Room Controls

Example conference room advanced controls.
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